- HOUSING AUTHORITY

OF THE CITY OF KEY WEST, FLORIDA

JOB DESCRIPTION
JOB TITLE: CUSTODIAN -EASTWIND
TYPE: NON-EXEMPT
LOCATION: EASTWIND
SUPERVISOR: HOUSING SUPERVISOR OR THEIR DESIGNEE
JOB SUMMARY:

The Housing Authority of the City of Key West, Florida (KWHA) is dedicated to providing excellent
customer service and assistance to its tenants, applicants, and landlords by employing and retaining a
highly qualified and well-trained staff that supports its mission.

The following responsibilities are normal for this position. The omission of specific statements of the
responsibilities does not exclude them from the classification if the work is similar, related, or a logical
assignment for this classification. Other duties may be required and assigned.

JOB RESPONSIBILITIES:

Performs tasks related to, but not limited to, matters specified below, for the Key West Housing Authority
(KWHA), the Monroe County Housing Authority (MCHA), and Marathon Housing Associates, Ltd. (MHA).

e Bathrooms: Scrub sinks and toilets. Clean mirrors. Clean and disinfect counters, sink knobs, and
door knobs. Remove all debris from floors and wet mop. Empty trash cans and recyclables and
transfer to disposal areas. Sanitize all trash receptacles. Check and refill dispensers with paper
and soap products, as needed.

e Breakrooms and kitchenettes: Clean and disinfect counters, sinks, tables, chairs, and
microwaves & toaster oven. Wipe down refrigerators and disinfect handles. Sweep/vacuum
floor and wet mop. Empty trash cans and recyclables and transfer to disposal areas. Sanitize all
trash receptacles.

e Laundry Room: Wipe down machines. Empty all lint filters. Remove debris from floors and wet
mop. Empty trash cans and recyclables and transfer to disposal areas. Sanitize all trash
receptacles.

e Conference Room (only on designated days in preparation for board meetings once every 2
months): Wipe down woodwork, tables, baseboards, etc. Vacuum floors. Empty trash cans and
recyclables and transfer to disposal areas. Sanitize all trash receptacles.

e Offices, Lobby, Copier Room, Classroom/Computer Lab: Dust/clean all surfaces of furniture.
Clean all glass near or in the lobby, including the front door. Remove debris from floors and
either vacuum or wet mop. Empty trash cans and recyclables and transfer to disposal areas.
Sanitize all trash receptacles.
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REQUIRED EDUCATION AND EXPERIENCE:

e Experience in custodial services.

PHYSICAL DEMANDS:

The physical demands described here are representative of these tasks that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions. The employee must be able to lift
and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

e Basic knowledge of the proper methods, materials and equipment used in cleaning.

e Sufficient physical strength and ability to perform a variety of routine custodial tasks in the care
of the Eastwind offices.

e Ability to perform the essential physical job functions/responsibilities.

BONAFIDE OCCUPATIONAL QUALIFICATION:
Bilingual (English/Spanish) communicate and comprehend both languages.
DISCLAIMER:

The above statements are intended to describe the general nature and level of work being performed by
people assigned to this classification. They are not to be construed as an exhaustive list of all
responsibilities, duties, and skills required of personnel so classified. All personnel may be required to
perform duties outside of their normal responsibilities from time to time, as needed. The requirements
for this position are indicative of the mental capacities needed to satisfactorily perform the duties for
the position. Reasonable accommodations, as required by the Americans With Disabilities Act will be
granted wherever possible.

| have read, understand and agree to abide by this Job Description. | further acknowledge that my
employment is subject to a probationary period of 12 months. Benefits can accrue after 90 days following a
satisfactory performance evaluation.
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